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                                          REQUEST FOR PROPOSAL 

FOR AUDIT SERVICES 

 

THE CITY OF PEMBROKE, GA 

 
The City of Pembroke, Georgia is soliciting proposals from qualified firms of certified public 

accountants to audit the City’s financial statements for the fiscal year ending December 31, 2014, 

with the option of auditing the City’s financial statements for the four (4) subsequent fiscal years.  All 

proposals must be submitted in a sealed envelope clearly marked on the outside with the name and 

address of the proposer and the words “City of Pembroke Audit Services Proposal”.  Completed 

proposals must be received at Pembroke City Hall, 160 N. Main St. by 4:00 p.m. on Friday, March 

20, 2015.  The City of Pembroke reserves the right to reject any and all proposals submitted and to 

request additional information from all proposers.  Any contract awarded will be awarded to the 

auditor, who based on evaluation of all proposals, is determined to have submitted the best proposal, 

considering both technical factors and cost. 

 

 NATURE OF SERVICES REQUIRED: 

 

A. General Information: 

 
The City of Pembroke is requesting proposals from qualified firms of certified public accountants to 

audit its financial statements for the fiscal year ending December 31, 2014 with the option of auditing 

its financial statements for each of the four (4) subsequent fiscal years.  These audits are to be 

performed in accordance with generally accepted auditing standards and the standards for financial 

audits set forth in the U.S. General Accounting Office's (GAO) Government Auditing Standards 

(1994). 

 

There is no expressed or implied obligation for the City to reimburse responding firms for any 

expenses incurred in preparing proposals in response to this request.  During the evaluation process, 

the City reserves the right, where it may serve the City's best interest, to request additional 

information or clarifications from proposers, or to allow corrections of errors or omissions.   

 

The City of Pembroke reserves the right to retain all proposals submitted and to use any ideas in a 

proposal regardless of whether that proposal is selected.  Submission of a proposal indicates 

acceptance by the firm of the conditions contained in this request for proposals, unless clearly and 

specifically noted in the proposal submitted and confirmed in the contract between the City of 

Pembroke and the firm selected. 

 

It is anticipated the selection of a firm will be completed by March 27, 2015.  Following the Mayor 

and Council’s approval of the selected firm, it is expected a letter of award shall be mailed no later 

than March 30, 2015.   

 

 

 

B. Scope of Work to be Performed: 

 
The City desires the auditor to express an opinion on the fair presentation of its basic financial 

statements in conformity with generally accepted accounting principles. 
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The City also desires the auditor to express an opinion on the fair presentation of its combining and 

individual fund financial statements and schedules in conformity with generally accepted accounting 

principles.  The auditor is not required to audit the supporting schedules contained in the 

comprehensive annual financial report.  However, the auditor is to provide an "in-relation-to" opinion 

on the supporting schedules based on the auditing procedures applied during the audit of the basic 

financial statements and the combining and individual fund financial statements and schedules.  The 

auditor is not required to audit the introductory section of the report or the statistical section of the 

report. 

 

Auditor may be required to complete certain surveys as required and answer general questions.  These 

costs shall be inclusive of the bid price. 

 

C. Auditing Standards to be Followed: 

 
To meet the requirements of this request for proposals, the audit shall be performed in accordance 

with generally accepted auditing standards as set forth by the American Institute of Certified Public 

Accountants and the standards for financial audits set forth in the U.S. General Accounting Office's 

Government Auditing Standards (1994). 

 

D. Reports to be Issued: 

 
Following the completion of the audit of the fiscal year's financial statements, the auditor shall issue: 

 

1. A report on the fair presentation of the financial statements in conformity with generally 

accepted accounting principles. 

 

2. A report on compliance and internal control over financial reporting based on an audit of 

the financial statements 

 

In the required reports on compliance and internal controls, the auditor shall communicate any 

reportable conditions found during the audit.  A reportable condition shall be defined as a significant 

deficiency in the design or operation of the internal control structure, which could adversely affect the 

organization's ability to record, process, summarize and report financial data consistent with the 

assertions of management in the financial statements.  

 

Reportable conditions that are also material weaknesses shall be identified as such in the report.  Non-

reportable conditions discovered by the auditors shall be reported in a separate letter to management, 

which shall be referred to in the reports on compliance and internal controls. 

 

The report on compliance and internal controls shall include all material instances of noncompliance.  

All nonmaterial instances of noncompliance shall be reported in a separate management letter, which 

shall be referred to in the report on compliance and internal controls. 

 

Irregularities and Illegal Acts.  Auditors shall be required to make an immediate, written report of all 

irregularities and illegal acts or indications of illegal acts of which they become aware to the 

governing body of the City of Pembroke. 
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E. Working Paper Retention and Access to Working Papers: 

 
All working papers and reports must be retained, at the auditor's expense, for a minimum of three (3) 

years, unless the firm is notified in writing by the City of the need to extend the retention period.  The 

auditor will be required to make working papers available, upon request, to the following parties or 

their designees: 

 

 City of Pembroke 

 U.S. General Accounting Office (GAO) 

 Georgia Department of Audits and Accounts 

 Parties designated by the federal or state governments or by the City as 

part of an audit quality review process 

 Auditors of entities of which the City is a subrecipient of grant funds 

 

In addition, the firm shall respond to the reasonable inquiries of successor auditors and allow 

successor auditors to review working papers relating to matters of continuing accounting significance. 

 

 DESCRIPTION OF THE GOVERNMENT: 

 

A. Principal Contact: 

 
The auditor's principal contact with the City will be Betty K. Hill, City Clerk or a designated 

representative, who will coordinate the assistance to be provided by the City to the auditor. 

 

B. Background Information: 

 
The City has a population of 2,196 people (2010 Census).  The City's fiscal year begins on January 1st 

and ends on December 31st. 

 

The City is organized into four departments with approximately 30 employees.  Services provided by 

the City are General Government (Administration), Judicial (Municipal Court), Public Safety (Police, 

Fire and Recreation), and Public Works (Streets, Sanitation, and Water and Sewer).  The accounting 

and financial reporting functions of the City are centralized. 

 

More detailed information on the City and its finances can be found in the City’s annual financial 

reports which are posted on the City and Carl Vinson Institute of Government’s website. 

 

C. Fund Structure: 

 
The City uses CSI/Harris Accounting Plus software and has the following fund types in its financial 

reporting: 

                                    

 General Fund – 100 

 Drug Seizure Fund – 210 

 Grant Fund – 250 

 Special Sales Tax (SPLOST) – 320 

 Technology Fees - 400 

 Water & Sewer Fund – 505 

 Projects Fund (Cemetery, Theater) - 785 
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D.  Federal and State Awards: 

 
During the fiscal years to be audited, the City of Pembroke may expend funds which may require an 

A-133 single audit be completed.  This cost should be a separate line item on the bid sheet which 

shall be paid if a single audit is needed. 

  

SCHEDULE OF EVENTS: 

 

 Audit Proposal due by 4:00 p.m. on Friday, March 20, 2015 

 Approval and Award by March 30, 2015 

 Completed FYE December 31st Audit Report and remittance of 12 copies by June 30 of the 

following year (6 months from fiscal year end). 

 

CANCELLATION OF CONTRACT: 

 
If the audit report is not completed by the due date, the City will consider this contract void of any 

future year audits.  The City of Pembroke reserves the right to extend the delivery date of the audited 

financial statements for good and sufficient reason. 

 

The government entity reserves the right to cancel and terminate any resulting contract, in part or in 

whole, without penalty, upon 60 days written notice to the auditor.  Any contract cancellation notice 

shall not relieve the auditor of the obligation to deliver and/or perform on all outstanding orders 

issued prior to the effective date of cancellation.  In the event of termination by mutual agreement, the 

auditor shall be compensated for all hours worked at the specified contractual rate. 

 

If, through any cause other than acts of God, floods, fires, storms, strikes, lockouts, riot, insurrection, 

acts of the public enemy, war, or other like restrictions beyond the control of the parties rendering 

performance under the contract impossible, the auditor fails to fulfill in a timely and proper manner 

obligations under the contract, the government entity shall have the right to terminate the contract on 

written notice to the auditor specifying the effective date of termination. 

 

The auditor shall not be relieved of liability to the governmental entity for damages sustained by 

virtue of any breach of contract by the auditor.  The government entity may withhold or require to be 

withheld any payment to the auditor for the purpose of setoff until such time as the exact amount of 

damages is agreed upon or is otherwise determined.  In the event of termination for whatever reason, 

all property and finished or unfinished documents, data, studies, and reports prepared by the auditor 

shall become the property of the government entity.  Nothing contained herein shall prevent the 

auditor from preparing and maintaining a complete set of work papers relating to the audit. 
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SCHEDULE OF PROFESSIONAL FEES  

 

 

FOR THE AUDIT OF THE CITY OF PEMBROKE FOR 

THE FISCAL YEARS 2014, 2015, 2016, 2017 & 2018  

FINANCIAL STATEMENTS  

 

 

       

 

Total all-inclusive price for fiscal year 2014 audit: $  

  

Total all-inclusive price for fiscal year 2015 audit: $    

 

Total all-inclusive price for fiscal year 2016 audit: $      

 

Total all-inclusive price for fiscal year 2017 audit: $    

 

Total all-inclusive price for fiscal year 2018 audit: $    

 

Total Proposal Cost for fiscal year 2014 and 4 subsequent years: 

 

 $_______________                                                                                     

                                                                                                                                                       

Other Fees (do not include in above figures): 

 

Additional Cost for Single A-133 Audit, if necessary $    

         

Other Fees (specify):    $    
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James W. Godbee, Jr. 

3488 North Valdosta Road 

Valdosta, GA  31602 

 

Hancock Askew & Co., LLP 

100 Riverview Drive 

P.O. Box 2486 

Savannah, GA  31404 

Attn:  Mr. Allen D. Akins 

 

Christopher Lightle, LLP 

KRT, CPAs 

6600 Abercorn Street Suite 200 

Savannah, GA 31405 

 

Thigpen, Lanier, Westerfield & Deal, CPAs 

P.O. Box 505 

201 South Zetterower Avenue 

Statesboro, GA  30458 

Attn:  Mr. Richard Deal 

 

David E. Donaldson, CPA, PC 

P.O. Box 2225 

Richmond Hill, GA 31324 

 

Caines, Hodges & Company, PC 

200 E. Julian St. Ste 603 

Savannah, GA 31401 

 

Dabbs, Hickman, Hill & Cannon. LLP 

319 S. Main St 

P.O. Box 727 

Statesboro, GA 30458 

 

Jones, Jones, Davis & Associates, CPA PC 

3602 Wheeler Rd 

Augusta, GA 30909 

 

 

 

 


